
© 2020 Bristlecone. All rights reserved.

Supplier Training 
Material 

1



© 2020 Bristlecone. All rights reserved.

Supplier 
Registration 
Response 
Process



© 2020 Bristlecone. All rights reserved.

SUPPLIER RESPONSE FOR 
EXTERNAL QUESTIONNAIRE



© 2020 Bristlecone. All rights reserved.

INVITATION EMAIL
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Once a supplier is invited, he 

will receive an invitation 

email to register on the Ariba 

Supplier Portal. Click on 

Click Here to open the 

invitation link
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CREATE ACCOUNT
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Click on Sign Up to continue 

creating an account. In case 

the supplier already has an 

existing account, he can click 

Log In
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CREATE ACCOUNT
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Fill in all the required 

details on this page.

Review and agree to the 

terms and conditions

After all the details are 

filled, click here
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CREATE ACCOUNT
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In case there are duplicates 

account on the Ariba 

Network, the supplier will be 

prompted to review the 

accounts
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CREATE ACCOUNT
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Scroll down to review the 

accounts. If there are no 

duplicates, click here
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SUBMIT RESPONSE
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The supplier will have to 

Accept the declaration form. 

Fill in the details and select 

Yes. The supplier can also 

decline the proposal by 

selecting No

The supplier can view the 

latest guidelines by clicking 

here
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SUBMIT RESPONSE
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Once the supplier agrees to 

the declaration, the 

questionnaire will be visible. 

Fill in all the mandatory 

responses for the 

questionnaire

To attach a file, 

click here
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ATTACH FILE
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Click on Choose File to 

upload a file. Else, drag and 

drop the file here. Once 

added, click OK
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BANKING INFORMATION
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To add banking information, 

scroll down and click here
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BANKING INFORMATION
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Click here to add banking 

details
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BANKING INFORMATION
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Fill in the details and click 

Save
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SUBMIT RESPONSE
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2

1

Once all the information is 

added, click Submit Entire 

Response and then click OK



© 2020 Bristlecone. All rights reserved.

SUBMIT RESPONSE
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After submitting, the status 

will change to Pending 

Approval
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THANK YOU


